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INTRODUCTION

This user guide acts as a reference for Time Administrator (back-end user) and
front-end user to manage Time Management. All Company and Individual names

used in this user guide have been created for guidance on using SSM.

Where possible; user guide developers have attempted to avoid using actual

Companies and Individuals; any similarities are coincidental.

Changes and updates to the system may lead to updates to the user guide from time

to time.

Should you have any questions or require additional assistance with the user guide

materials, please contact the SSM Help Desk.

GLOSSARY

The following acronyms will be used frequently:

SSM Sistem Sumber Manusia
SAP GUI SAP Graphical User Interface/Back End
FIORI Front End/Web Portal
ESS Employee Self Service
MSS Manager Self Service
Chrome Google Chrome
FURTHER ASSISTANCE

Should you have any questions or require additional assistance with the user guide
materials, please contact SSM Help Desk at +673 238 2227 or e-mail at

ssm.helpdesk@dynamiktechnologies.com.bn.
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Process Overview

Enable GPS Location/Precise Location

Open Chrome & R
Click on More ]

Enable Camera

Start Open Chrome & o
Click on More N

Select Settings & Select on Location Click on
Click on Site > & Click on 1 Permissions &
Settings Android Settings Select Location

Select Settings & Select on Camera Click on
Click on Site > & Click on »] Permissions &
Settings Android Settings Select Camera

Clear Cache & Allow Pop

Out

Open Chrome

Click More &
Select History

Click on Clear
browsing data

Select Time Range
and Select Data

Unable to Log On to SSM

Start Open Chrome &
2 Cick on Maore

)

Select Settings &
Click on Site
Settings

)

Select on Cookies
& lavaScript on
Site Settings

Allow
Data?

No

!

Y e mipt

Click on Deny
Check box

Allow
Data?

No

|

Y e ==y

Click on Deny
Check box

Clear
Data?

No

|

Click Cancel to
confirm

Sllow Data?

Click on Allow
While using this
app Check box

End

Click on Allow
While using this
app Check box

End

Click Clear to
confirm

End

Click on Allow
permission

Deny permission




Sistem Sumber Manusia — Time Management 'l:

Enable GPS Employee

Location
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Chrome
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Chrome

1. Navigate to and click on Chrome.

Note: Google chrome will be displayed.

15:27 @ oONVY4
O Qo ©

ol e ® ¢

GO New tab

3% New Incognito tab

Search or type web a( D History
¥ Downloads

° W Bookmarks

Logon Facebook

Instagram wikipedia | L) Desktop site
Discover - off 0 Settings

(@) Help & feedback

L0 Recent tabs

® 107 MB saved

ince Aug 31

2.Clickon  : icon.
3. Under more option, Select = & Settings

Note: Settings page will be displayed
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< Settings [
Addresses and more
Privacy and security
Safety check
Notifications
Theme
Advanced

Homepage
Oon

Accessibility /]

Site settings

Languages

Lite mode
10% data savings

Downloads

About Chrome

4. Under settings, click on | site settings

15:28 W O N W4 58%E
< Site settings (2]
= All sites

@& Cookies
Allowed

o Location
Blocked

Camera
L Blocked

\!, Microphone
Blocked

) Motion sensors
Allowed
Notifications

&

JavaScript
=] Allowed

(] Pop-ups and redirects
Blocked

O Ads

Blocked on some sites

- Backaround svnc

9 Location
Blocked

5. Under site settings, click on
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<« Location Q|

Location
Ask before allowing sites to know your
location (recommended)

To let Chrome access your location, also turn on
location in Android Settings.

6. Under location tab, click on @ icon.
7. Select Android Settings to allow location.

Note: App info will be displayed

1530 @ ™ e RTLA57%E
< App info H
¢
Chrome
&2 (N A
Open Disable Force stop

Notifications
Off

Permissions
Files and media

Storage & cache
165 MB used in internal storage

Mobile data & Wi-Fi
1.42 GB used since May 12

Advanced

Screen time, Battery, Browser app, Advanced, Store =

8. Under App info, Select Permissions
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<« App permissions aQ @ :
‘.
Chrome
ALLOWED
Files and media
= Media
DENIED
= Camera
=] Contacts O
@ Location
A Microphone
Remove permissions if app isn’t .
use
To protect your data, if the app is unused for a
@ few months, the following permissions will be
removed: Files and media

9.

Under App Permissions, click on

1530 @ ™ PO NTA57%E

<« Location permission Q
‘.
Chrome
LOCATION ACCESS FOR THIS APP .
@ Allow only while using the app
(O Ask every time
O Deny

See all apps with this permission

10. Click on

Q@

(® Allow only while using the app

Outcome : Location for Chrome enabled

Location
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Employee

Enable Camera
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Chrome

3

Chrome

1. Navigate to and click on Chrome.

Note: Google chrome will be displayed.

15:27 @ oONVY4
O Qo ©

ol e ® ¢

GO New tab

3% New Incognito tab

Search or type web a( D History
¥ Downloads

° W Bookmarks

Logon Facebook

L0 Recent tabs
'@l W

Instagram wikipedia | L) Desktop site
Discover - off 0 Settings

(@) Help & feedback

® 107 MB saved

ince Aug 31

2.Clickon  : icon.
3. Under more option, Select = & Settings

Note: Settings page will be displayed
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< Settings [
Addresses and more
Privacy and security
Safety check
Notifications
Theme
Advanced

Homepage
Oon

Accessibility /

Site settings

Languages

Lite mode
10% data savings

Downloads

About Chrome

4. Under settings, click on | site settings

15:28 W O N W4 58%E
< Site settings (2]
= All sites

& Cookies
Allowed

9 Location
Blocked

. Camera
Blocked

& Microphone
Blocked
) Maotion sensors
Allowed
ry Notifications
N Ask first

JavaScript
=] Allowed

Z Pop-ups and redirects
Blocked

O Ads

Blocked on some sites

KN Backaround svnc

5. Under site settings, click on =  27e®

Blocked

10
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<« Camera Q|

Camera

Ask first before allowing sites to use your
camera (recommended)

To let Chrome access your camera, also turn on
camera in Android Settings.

6. Under location tab, click on @ icon.
7. Select Android Settings to allow location.

Note: App info will be displayed

1530 @ ™ e RTLA57%E
< App info H
¢
Chrome
&2 (N A
Open Disable Force stop

Notifications
Off

Permissions
Files and media

Storage & cache
165 MB used in internal storage

Mobile data & Wi-Fi
1.42 GB used since May 12

Advanced

Screen time, Battery, Browser app, Advanced, Store =

8. Under App info, Select Permissions

11
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< App permissions aQ @ :
‘.
Chrome
ALLOWED
Files and media
(=]
Media
® Location
Only while app is in use
DENIED
= Camera
= Contacts
\“/ Microphone
Remove permissions if app isn’t .
used
To protect your data, if the app is unused for a
(O] few months, the following permissions will be
removed: Files and media

9. Under App Permissions, click on

15:32 W - MO NPA57%H

< Camera permission Q
‘.
Chrome
CAMERA ACCESS FOR THIS APP .
@ Allow only while using the app
(O Ask every time
O Deny

See all apps with this permission

10. Click on

@

(® Allow only while using the app

Outcome : Location for Chrome enabled

Camera
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Clear Cache and Employee

Allow Pop Up
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Chrome

3

Chrome

1. Navigate to and click on Chrome.

Note: Google chrome will be displayed.

15:27 @ oONVY4
O Qo ©

ol e ® ¢

GO New tab

3% New Incognito tab
Search or type web af O History

¥ Downloads

a W Bookmarks
Logon Facebook
L0 Recent tabs

Instagram wikipedia | =) Desktop site a

Discover - off £ Settings
(@ Help & feedback

® 107 MB saved

ince Aug 31

2.Clickon | ¢ | icon.
3. Under more option, Select <O History

Note: History page will be displayed

13
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History Q Vi

Clear browsing data...

Today - Sep 1, 2021

4. Under history, Click on Clear browsing data...

Note: Clear browsing data page will be displayed

15:35 - - O 2w 5e%E

< Clear browsing data @
BASIC ADVANCED

Time range Last hour -

: T Last 24 hours
Browsing histor
© B Y

34 items

Last 7 days

Cookies and site dat
@ From 36 sites (you won Last 4 we
of your Google Accoun|

All time

Cached images and
~
= 20.7 MB &
Saved passwords
or O
~ Autofill form data
4 48 suggestions O
El Site settings O

46 sites

Clear data

5. Change the Time range to | Alltime

14
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15:35 -4 - 02 @ W Wi s6% @
<  Clear browsing data 7]
BASIC ADVANCED
Time range All time n
o Browsing history
34 items
Cookies and site data
From 36 sites (you won't be signed out
of your Google Account)
|§ Cached images and files
20.7 MB
Saved passwords
or O
s e o da =
E Site settings O
46 sites
7
6. Next to “Browsing history”, “Cookies and site data” and “Cached images and files,”
click on & icon.
7. Click on to proceed.
4% O W Wi 56%m
Also clear data from these sites?
These sites seem important to you:
-
8
Cancel
8. Click on | cear | putton to confirm data
Outcome: Cache for Chrome is Cleared
15
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Unable to Log on Employee

SSM
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Chrome
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Chrome

1. Navigate to and click on Chrome.

Note: Google chrome will be displayed.

15:27 @ oONVY4
O Qo ©

ol e ® ¢

GO New tab

3% New Incognito tab

Search or type web a( D History
¥ Downloads

° W Bookmarks

Logon Facebook

Instagram wikipedia | L) Desktop site
Discover - off 0 Settings

(@) Help & feedback

L0 Recent tabs

® 107 MB saved

ince Aug 31

2.Clickon  : icon.
3. Under more option, Select = & Settings

Note: Settings page will be displayed
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< Settings [
Addresses and more
Privacy and security
Safety check
Notifications
Theme
Advanced

Homepage
Oon

Accessibility /]

Site settings

Languages

Lite mode
10% data savings

Downloads

About Chrome

4. Under settings, click on | site settings

15:28 W O N W4 58%E

< Site settings (2]

All sites

@& Cookies
Allowed

o Location
Blocked

Camera
L Blocked

\!, Microphone
Blocked

) Motion sensors
Allowed
Notifications

&

JavaScript
=] Allowed

(] Pop-ups and redirects
Blocked

O Ads

Blocked on some sites

- Backaround svnc

5. Under site settings, click on | @& ook
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Cookies

N =l 74%m

Q

Cookies are files created by websites that you visit
Sites use them to remember your preferences.
Third-party cookies are created by other sites. Thes;
sites own some of the content, like ads or images,

you see on the web page that you visit. O

®

Allow cookies
Sites will work normally

O
O
O

+

Block third-party cookies
Features on some sites may break

ADD SITE EXCEPTION

I O

Block third-party cookies in Incognito
Features on some sites may break

Block all cookies (not recommended)
Features on many sites may break

6. Allow Cookies by pressing on

15:28

O R "4 58%E

< Site settings (2]

= All sites
Cookies

& Allowed

Q Location
Blocked
Camera

L Blocked

) Microphone

h Blocked

) Motion sensors
Allowed
Notifications

a Ask first
JavaScript

=] Allowed

(] Pop-ups and redirects
Blocked
Ads

G Blocked on some sites

- Backaround svnc

7. Return back to site settings. Under site settings, click on
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< JavaScript S8 o

JavaScript ®

Allow sites to run JavaScript (recommended)

= ADD SITE EXCEPTION

i (@] <

8. Under JaveScript tab, click on | @ | icon.

Outcome: Enable to Log on to SSM
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